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Guidelines for Recognizing Service-Learning in On-campus Administrative

St s
—_ T
% I

Units

PEAROTEDL Y 5P A RALE
PEAFIBEL Y 21 PERFAEUE
PEARFI3EG T 9P FrE R

Passed at the University Affairs Committee Meeting on May 5, 2008
Passed at the Regulation Committee Meeting on May 21, 2014
Passed at the Administrative Council Meeting on June 9, 2014
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Article 1 These guidelines were established for Recognition-based Service-Learning
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Article 3

conducted by Career Planning and Counseling Division.
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Please fill out the Application Form for Recognition-based Service-Learning for
on-campus administration units to apply at Career Planning and Counseling
Division when any administrative unit is going to provide recognition for
Service-Learning sessions. Case will be implemented when the application is
approved.
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Upon receipt of application, the review will be carried out in accordance with the
recognition standards for Service-Learning at on-campus administration units.
Recognition will be granted to administration units that receive a final grade
exceeding 10 points. A printed examination result will be sent to the applying

units within 30 days of when the application is sent to Career Planning



Counseling Division. The administration units that have their applications
passed will be announced on the Service-Learning website of the Career Planning
Counseling Division for reference.

EN) R E S PREJZ*? W EgcH Pl
_ Fﬁ,«/ﬂ gﬁ gmupfﬁaif«?;’(Aﬁ%gfg»g

)7-4‘:5/,,\0

()

BN S L f%”ﬁ E’ﬂ‘?%‘fiﬁéé%ﬁé“rﬁ '3 545 A
Wz EERLIERERY 0 3 54 D

|
-5
=
=
-1 ~
AE
\T_‘_‘
4=
K
“‘é—

o BRI ARBEY A R LD

3 54 hHh e o

I~

Article 4 Recognition standards for Service-Learning at on-campus administration units:

1. A maximum of five points may be added if the applying units have a supervisor
that qualifies as a Specialist or Instructor or above.

2. A maximum of five points may be added when the work provided by applying
units meets the academic background of the students.

3. A maximum of five points may be added when the applying units provide
designated seats and space for students providing service.

4. A maximum of five points may be added when other factors not listed above

benefits students’ Service-Learning performance.
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Article 5 Approved administration units must carry out Service-Learning in accordance

with the “Ming Chuan University Procedures for Implementing
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Recognition-based Service-Learning.” Details are as follows.

1. At least one person should act as each student’s supervisor.

2. Students should be supervised to carry out services for at least 16 hours.

3. Guidance should be offered regarding reflection activities (including reports
and sharing of feedback.)
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Previously recognized administrative units that host various service-learning

related events must execute these in accordance with Ming Chuan University

Guidelines for Accredited Service-Learning Implementation in conjunction with

the following regulations.

1. All the event-related official documents need to be submitted to Career
Planning and Counseling Division for review. All the service hours relating to
the events will be accumulated into service-learning credits after a thorough
evaluation and approval by the Division.

2. If students apply for official leave in order to provide service for an event, they
will not be eligible to accumulate service hours. Service-Learning credits may
only be counted for service hours provided during periods when the students
had no classes scheduled and did not apply for official leave.

B RFE 2 (TIH f R £ SRR B AR AR PRI S Y

S ERFLESFE

Article 7 Approved administrative units have a responsibility to cooperate with and provide

assistance for Service-Learning fair/activities and events held by Career Planning



Article 8

and Counseling Division.

AR BE AR FRL B RE P RS B
B o
Upon being approved by University Affairs Committee and the president, these
procedures were announced and implemented. Any revision must follow the same

procedure.

**|n the event of any inconsistency or discrepancy between the Chinese and other language versions

of this document, the Chinese version shall prevail. **



