G- % B IRIE G R R
Ming Chuan University Procedures for Encouraging Service-Learning
Advisors
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Article 1 These procedures were established to encourage faculty members to promote
service-learning, and stimulate their service morale by awarding excellent
performance in service-learning promotion. These procedures were established in
accordance with “Service-Learning Program at Colleges and Universities from
the Ministry of Education” and “Ming Chuan University Procedures for

Implementing Service-Learning”.
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Article 2  Eligibility:
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Faculty members at MCU who actively promote service-learning and meet the

following criteria may apply for this award:

1. Open a course which is related to service-learning, including planning the
service-learning curriculum framework and system, mentoring students’
attitude and character through professional service guidance and process, and
meeting the goals of moral education with excellent achievement.

2. Guide students to participate in domestic or overseas community nonprofit

organizations with excellent performance.

3. Assist in promoting and participating in domestic or overseas service-learning

activities with excellent performance.
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Article 3  Application Period:

The applicants for Excellent Service-Learning Advisors must fill in “Ming Chuan
University Recommendation Form for Excellent Service-Learning Advisors” in
person, or it must be filled in by the recommending unit the responsible unit,
before April 30 each year. Please submit the Recommendation Form to Career
Planning and Counseling Division. There is no limit on the number of

applications from each unit.
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Article 4 Evaluation Process:
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1. Career Planning and Counseling Division will convene an evaluation
committee meeting to review all the submitted applications and select the
applicants who meet the requirements. Applicants on the final roster will be
awarded for their excellent performance in service-learning during an awards
ceremony or suitable gathering held by Career Planning and Counseling
Division; moreover, the selected applicants will also receive outstanding
service-learning performance certificates from Career Planning and
Counseling Division.

2. The selected excellent faculty members will be nominated to be MCU
representatives for participation in off-campus or MOE excellent volunteer
selection.

3. Faculty members who are selected as excellent advisors may be nominated
again the following year. However, identical excellent achievements may not

be duplicated on the second nomination.
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Article 5 Evaluation Standards:
1. Open a course which is related to service-learning or guide a community
service team. Those who submit the complete course content, planning report,
Student Reflection Form and course outcome report (with photos attached)
will receive an additional 10 points for each item. There is a maximum of 60
additional points.
2. Guide students to participate in community or social welfare institutions with
excellent performance, with 5 points for the record of each activity.
3. Actively assist in promoting or participating in service-learning activities with
excellent performance with 5 points for the record of each activity.
4. If the unit(s) served provide written feedback, additional points will be
awarded, up to a maximum of 20 points.
5. The other excellent performance related to service learning, with proof, may be
awarded additional points in accordance with the performance, up to a
maximum of 20 points.
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Article 6 Upon being approved by Administrative Council and the president, these
procedures were announced and implemented. Any revision must follow the same

procedure.

**In the event of any inconsistency or discrepancy between the Chinese and other language versions

of this document, the Chinese version shall prevail. **



