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Ming Chuan University Guidelines for Recognizing Service-Learning in
Student Clubs
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Passed at the University Affairs Committee Meeting on May 5, 2008
Passed at the Regulation Committee Meeting on October 31, 2013
Passed at the University Affairs Committee Meeting on June 9, 2014
Passed at the Regulation Committee Meeting on May 21, 2015
Passed at the Administrative Council Meeting on June 1, 2015
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Article 1  These guidelines were established for Recognition-based Service-Learning
conducted by Career Planning and Counseling Division. (These guidelines were
stipulated in accordance with Article 2 Section 2 of Ming Chuan University
Procedures for Service-Learning Implementation.)
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Article 2 Clubs planning to hold Service-Learning related activities are required to file an
application for Recognition-based Service-Learning at Career Planning and
Counseling Division within the designated timeline. The activities will be
recognized as Recognition-based Service-Learning only for approved
applications.
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Article 3 The application procedure for Recognition-based Service-Learning in clubs:

1. Aclub that is applying for recognition (referred to as applicant below) must fill
out Application Form for Recognition-based Service-Learning for Clubs and
apply at Career Planning and Counseling Division with the following
documents.

(1) Club organization charter

(2) List of club officers and advisor(s)

(3) Plans to hold Service-Learning related activities within one semester
(including brief introduction of the activities and cooperating organizations,
as well as date of the activities and supervisors). Career Planning and
Counseling Division may request the applicant to provide relevant
documents for reference when necessary.

(4) Other documents that might influence evaluation, such as achievement

reports related to Service-Learning activities from the past year.



2. Applicants are required to file an application within a month after a new
academic year begins; applications filed at other times will not be accepted.

3. Upon receipt of application, a review will be carried out in accordance with the
recognition standards for Service-Learning for clubs. Recognition will be
granted to clubs that receive a final score exceeding 10 points. Clubs with final
score of less than 10 points will not be recognized. A written review result will
be sent to the applicant within 3~5 days after the application is sent to Career
Planning and Counseling Division. The clubs that have passed will be
announced on Career Planning and Counseling Division website for reference.
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Article 4 Recognition standards for Service-Learning in clubs:
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1. Two points may be added if the applying clubs have been given an Excellent
rating in club evaluations of the previous academic year.
2. Two points may be added to service clubs.

3. Two points will be added for each societal service activity held in the past by

the club.



4. Two points will be added for each on-campus service provided by the club
during important festivals.

5. A maximum of three points may be added if the applying unit is well organized
and promote club affairs in accordance with its organizational procedures, such
as establishing website, conducting officer training and handover, setting up
club calendar, and club bank account, etc.

6. Two points will be added for each club officer who participates in volunteer
programs or special education training.

7. Three points will be added for each service-learning achievement competition
in which a club participates.

8. A maximum of five points may be added for other specific descriptions not
detailed above, such as Service-Learning activities that will be held in the
future that have complete plans.
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Article 5 Previously recognized clubs, that wish to extend their qualification, must go
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through the Service-Learning performance review, and those clubs which score
more than 85 points will have their qualification extended for an additional
academic year. The review standards are:

1. At least two club officers have participated in the volunteer training courses

held by Service-Learning Section. (30%)



2. Have held more than 2 Service-Learning related activities and have submitted
Service-Learning hour application data within the designated timeline. (40%)
3. Have participated in at least one Service-Learning competition and one
achievement sharing event held by Career Planning and Counseling Division.
(30%)
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Article 6 Approved clubs must carry out Service-Learning in accordance with the “Ming
Chuan University Procedures for Implementing Recognition-based
Service-Learning.” Once approved by the Career Planning and Counseling
Division, the service hours related to activities may be added to Service-Learning
hours, which will be based on the hours approved by the Career Planning and
Counseling Division. Service hours cannot be counted if students apply for
official leave.
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Article 7 After the approved clubs have carried out Service-Learning activities, activity
plan (including a list of participants) and results achieved should be sent to Career
Planning and Counseling Division for reference within one week . Approved
clubs have the responsibility to cooperate with and provide assistance for
Service-Learning fair/activities and events held by Career Planning and

Counseling Division.
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Article 8 A unified logo stamp will be provided to approved clubs by Career Planning and
Counseling Division with a validity of one year. Approved clubs may publicize

the logo in proper places for other students’ reference
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Article 9 Upon being approved by University Affairs Committee and the president, these

procedures were announced and implemented. Any revision must follow the same
procedure.

**In the event of any inconsistency or discrepancy between the Chinese and other language versions

of this document, the Chinese version shall prevail. **



